  MINUTES OF UPTON AND NORTH ELMSALL PARISH COUNCIL MEETING HELD

19th NOVEMBER 2014
The Chairman, Cllr L Pickin opened the meeting at 7.08pm.  One member of the public attended. 
PC A Tissington was also in attendance.
No District Cllrs were in attendance. Cllr J Askew sent her apologies. 
A public session was requested.

Issues raised:

Mr E Clamp asked if the disabled door to the Council Chamber could be opened for the Christmas Tea carried out by the Benevolent Fund on Saturday 30th November 2014. The number of tables for Saturday was also raised.  The Parish Council agreed to work with the benevolent team to get extra tables if required.  Chairman Cllr Pickin also said he would donate a few raffle prizes for the event.

Cllr S Hodson thanked Mr Clamp for his invite to the tea but had to decline due to other commitments.

As there were no further issues raised, The Chairman closed the public session and carried on with the meeting. 
Cllrs attending

L Pickin - Chairman

S Pallett
S Hodson 
D Gillatt     




P Bradfield
P Kitching
D Wheat

P Oxby

A Gillatt 

UPC 267 Apologies 

P Dainty – other commitments
B Graham – other commitments

A Davies

C Wheat

K Barley

Chairman requested it be minuted that Cllrs P Dainty, A Davies and B Graham had notified the Clerk prior to the meeting.  Cllrs C Wheat and K Barley had notified other Cllrs of their non-attendance  
UPC 268 Declarations of Interest on items on the agenda
Resolved:  Cllr D Wheat gave a verbal declaration of interest on item 9 on the agenda

‘Bell Street Allotments lease and latest information received from the Solicitors’

UPC 269 To approve Applications for Dispensations 
Resolved:  None received
UPC 270 Accept and declare a Council vacancy – see information received from YLCA

YLCA have advised that the council must assure itself of the date that the vacancy is declared and YLCA can confirm that although it appears that the vacancy was created on the 25th September 2014 it has not yet been formally declared by the council (under Section  86 of the LGA Act 1972)  Section 87 of this Act says that the date on which the date of a vacancy is deemed to have occurred shall be, in the case of  a vacancy created through failure to attend meetings of the council, the date on which the office is declared to have been vacated.  Therefore, if the council declares the office vacant at the next meeting of the council, this will be within the six month period prior to an ordinary election and there will be no requirement to advertise a by-election by the council can move straight to co-option(using its adopted procedure) if it resolved to do so.
Resolved:  Parish Council accepted and declared the vacancy.  Cllr D Wheat abstained

UPC 271 To consider option of casual co-option – see information received from YLCA

Various issues were raised and discussed. A vote was taken, six voted to agree to the option of a casual co-option and two against.

Resolved:  To place the casual co-option on the agenda for the next Parish Council meeting

UPC 272 By-election results – Cllr P Oxby

Cllr P Oxby spoke of his observations while out canvassing for the by election.  What he was most concerned about was that due to no polling cards being sent out most people didn’t know of the by election.
Resolved:  Cllr P Oxby’s comments were noted

UPC 273 To receive reports from Wakefield District Councillors 

The following information has been passed on to the Parish Council.
Further to our meeting of Monday 13th October I can confirm that we have awarded a contract to Tasiker Industrial Ltd to replace the railing system above Harewood Lane.  We had hoped they would be able to complete these works before Christmas but unfortunately they will not be on site until January now.  

As Harewood Lane is a private road, to which we will require access to carry out works, I will be writing to the four affected private properties shortly to inform them of the work and issue a notice under Sections 289 to 294 of the Highways Act.  The notice gives the Highway Authority access to private property to maintain their asset.  In this case the railing. 

If possible I will try and hand deliver these letters and notices so that I can settle any concerns the residents may have directly.  I don’t want to cause them any undue worry.

In the meantime I hope to have the bridge repair works contract out to tender before Christmas.  I would hope that we can get the repair works awarded and on site by mid February 2015.

UPC 275 Email received from two Parishioners regarding the newly installed seating – see attached 

Resolved:  Clerk to write to the Parishioners to inform them the Parish Council will monitor the situation and their comments have been noted.

UPC 276 Bell Street Allotments lease and latest information received from the Solicitors

Resolved:  Parish Council agreed it will not be taking up the lease for Bell Street Allotment Society on legal advice give.  Cllr D Wheat did not take part in any voting.

UPC 277 To approve lease for Harewood Lane stables to include field grazing and Joint Working Agreement if information is received from Milners Solicitors

The Chairman informed the Parish Council he had met with Milners Solicitor and the information will be available for the next Parish Council meeting.
Resolved:  This was noted
UPC 278 To accept and approve minutes of the extra-ordinary meeting held on the 1st October 2014 – As Agreed at the Parish Council meeting 15th October 2014 UPC 191 Clerk to do a full transcript of the minute for the next Parish Council meeting before these minutes are approved as a true record
Cllr Bradfield requested a copy of the minute UPC 191 from the Parish Councils recording of the meeting.  Cllr P Kitching also informed the Parish Council that it states in the Parish Councils policy for recording of minutes that no transcripts can be given.
Resolved:  To defer minutes until the next Parish Council meeting.  Clerk to check with YLCA concerning copies and transcripts of Parish Council meetings.
UPC 279 To accept and approve minutes of the Employment/Staffing Committee meeting 1st October 2014 – Meeting was opened and closed without any business being discussed – required
Chairman apologised to the Council on behalf of the Employment/Staffing Committee but the committee is waiting for information which has been sought by the committee
UPC 280 To accept and approve minutes of the Employment/Staffing Committee meeting 10th October 2014 – required
Chairman apologised to the Council on behalf of the Employment/Staffing Committee but the committee is waiting for information which has been sought by the committee

UPC 281 To accept and approve minutes of the Parish Council held on the 15th October 2014 – please see attached 
Resolved: To defer to next Parish Council meeting for approval

UPC 282 To accept and approve minutes of the Employment/Staffing Committee meeting 31st October 2014 – required
Chairman apologised to the Council on behalf of the Employment/Staffing Committee but the committee is waiting for information which has been sought by the committee

UPC 283 Minutes from the Finance and Village Hall Committee meeting held 12th   November 2014 
Placed on the table for the meeting are all bank statements, VAT information, wages and salaries, invoices, paying in book, cheque book and financial sheet showing income and expenditure
The Chairman opened the meeting at 6.00pm

Councillors present







L Pickin – Chairman
P Dainty – Vice-chairman
D Gillatt
S Pallett

K Barley

S Hodson

VHFC 35 Apologies 

D Wheat

P Kitching

P Bradfield

A Gillatt

VHFC 36 Declarations of Interest on items on the agenda

Resolved:  None received
VHFC 37 To receive requests for dispensations
Resolved:  None received

VHFC 38 To consider the new booking form for the Parish Council and to implement any alterations before recommending the new booking form for the  to the Parish Council at its full meeting 19th November 2014 – booking form sent by email to all members 22nd October 2014.  A copy of the Parish Councils Health and Safety Policy will be given with every booking form.  If you prefer a hard copy please contact the Clerk 

 Resolved:  The following changes to be recommended:

· This person should be a responsible adult whom will be in charge of Health and Safety, Fire and No Smoking precautions and Alcohol Consumption (if any) during the hire period.  Will the hirer also inform person(s) in attendance of where the fire exits, fire extinguishers and fire alarms are situated.  Also to please read the Parish Councils Fire Action Plan this is included with the booking form
· For a regular booking please indicate if you have a Child Protection/Vulnerable Persons Policy:
Yes/No
· For payment for a single booking payment is to be made when submitting the form. Regular bookings will be invoiced.
VHFC 39 Consider and Approve Quote/s for Stage Curtains - Cllr L Pickin – Please see attached quote.  Colours etc have been emailed to all members if you require a hard copy please contact the Project Officer/Deputy Clerk

Resolved: To purchase velvet beige curtains with black linings and new curtain rails

VHFC 40 To check through the amended Financial Regulations and to consider recommendation to the full Parish Council at its next full meeting – copy of amended Financial Regulations emailed 6th November 2014 – If you require a hard copy please contact the Clerk

Resolved: For suggested changes to be made and bring back to Parish Council.

VHFC 41 To inspect accounts and approve receipts and payments

Agreed to amend cheque 334 to read 198.60 and to place in payment received 16.00 line dance

As there were there no further items to be discussed the Chairman closed the meeting at 8.30pm 

UPC 287 Update on projects from the Project Officer/Deputy Clerk

Report sent with the agenda
Village Hall 

· Electrician work throughout the hall is ongoing
· Reception hatch to be fitted- supplier is waiting for the glass, once delivered arrangement for fit will be made

· Furniture to the office has been delivered this week. Chambers furniture to follow shortly (scheduled for next week).

· Potential project to refurbish kitchen, toilets and front of house reception. Drawings to be produced by the Architect and obtain quotes from local builder. Once this is received the information and costs can be brought before the council for consideration at the next meeting.
Container
· Ground works are underway and delivery is scheduled for the 18th November 2014.
CAB
· The outreach session has started, further promoting of posters has been displayed throughout the village in local shops, Doctors surgery and the community library.
NPS
· Meeting to be arranged for an update on projects that have been placed on hold.

Clearance on Waggon Lane
· Streetscene have been contacted regarding the clearance on Waggon Lane, a small section has been left that had been quoted to be removed.  
Harewood Lane Bridge
· Builder has been contacted to arrange a site visit to inspect work.  
Harewood Lane Path
· Path has been completed to a good high standard.
Benches throughout the Village

· Benches have been installed throughout the village. Fantastic feedback from the Parishioners on them all and of the areas that they have been placed. 
School street Allotments
· Quote received to clean of track and supply and lay road plainings to perimeter path surrounding the allotment site (attached with agenda pack).
Upton Arms Path
· Quote received for Upton Arms path (near new bench) (attached with agenda pack).

Newsletter
· Working towards producing a newsletter. This is in early stages collating information and photographs. All members are invited to notify of any specific items or photographs that they may want adding.

Stage Curtains

· Stage curtains have been order in Velvet colour Beige with black lining. Installation will take place on 12th December 2014.
UPC 288 To discuss and agree to quote received for School Street Allotment road - see attached –

Resolved:  Quote of £3766.00 plus vat approved.  Once date of commence of work as been received Clerk to write to all adjoining properties to inform them of start date and to apologies for any inconvenience 
UPC 289 To discuss and agree to quote received for path on the grassed area outside the Upton Arms Public House

Resolved:  Approved:   £1165.00 plus VAT under the Highways Act 1980, ss.43  & 50
UPC 290 To increase Pantomime budget to £2,000.00 to allow one additional show and again provide refreshments and approve cost of £1.00 per tickets with all arrangements as last year

Resolved:  Approved 
UPC 291 To discuss and approve recommended alterations to Financial Regulations 

Resolved:  Agreed to defer to next Parish Council meeting.  

UPC 292 Cllrs P Kitching, P Bradfield, D Wheat and C Wheat requested the following to be on the agenda – information previously sent out
· Role of the Chairman 

· Role of a Parish Councillor
· Role of the Parish Council
Resolved:  To hold an informal meeting to discuss these roles further.

UPC 293 Information received from the Bathing Company regarding the old ‘Welfare Hall’ – see attached information only
I am now pleased to advise that we have sold our Leeds premises and we will be relocating to the premises in Upton within the next four weeks.

You may have noticed metal portable cabins have been delivered to site these will be our temporary office accommodation for the coming months while we totally refurbish the former welfare hall and bring it back into public use.

I am sure both yourself and the local community will be pleased to not only see the site tidied up but also a full refurbishment of what was a large community building which will once again become accessible to the local community as a retail Bathroom store.

The works are going to take approx 12/18 months to complete.

We have discussed our plans with our business neighbour's and they are totally aware of the situation.

UPC 293 To approve costs of having the ceiling trimmings put up and taken down 

Clerk informed the meeting this would be approximately £150.00

Resolved:  Approved 
UPC 294 Village Hall Christmas Closure – Cllr L Pickin

Resolved:  Agreed to close the Village Hall from the last booking on Friday 19th December 2014 and to re-open on January 5th 2015.  Due to staff holidays it was also agreed to move the Finance and Village Hall Committee meeting to the 14th January 2015.  All members of staff to be paid for time off during closure.

UPC 295 Request for a seat to be placed at Tom Wood Ash Lane/Sheepwalk Lane  - Cllr P Dainty

Resolved:  Due to Cllr Dainty not attending the meeting to be placed on the agenda for the next Parish Council meeting.

UPC 296 A briefing has been arranged to be held at 2.00 pm on Monday 8 December 2014 in the Council Chamber, County Hall.  Mr Graham Saxton, Chief Finance Manager, will be in attendance to deliver the briefing.  WMDC have requested that they be notified of anyone wanting to attend by Friday 28th November 2014

Cllrs P Bradfield, P Kitching, D Wheat, Project Officer/Deputy Clerk and Clerk would like to attend
Resolved:  Agreed
UPC 297 Request to reinstate the British Legion standard – Cllrs D Wheat and P Kitching

Resolved:  To place on agenda for next Parish Council meeting
UPC 298 Council to consider approval of costs for a professionally produced and printed news letter along with associated delivery costs –(previously approved by the Parish Council – Cllr L Pickin

Project Officer/Deputy Clerk and Chairman gave the following estimated costs:

For the leaflet to be professionally printed - £600.00 and possibly similar costs for Royal Mail to deliver.

DC Print could produce a draft leaflet for £80.00.

If Parish Councillors would like anything adding to the draft leaflet could this be forwarded to the Project Officer/Deputy Clerk

Resolved:  Approved to produce a draft and bring back to the Parish Council for approval 

UPC 299 NPS building condition /Survey report – if received - Cllr L Pickin

Due to the report not being received it was agreed to place on the agenda for the next Parish Council
UPC 300 To receive any updates from the following Committees and Working Parties

Littering, flytipping
No updates reported

Memorial Garden
The memorial stone for Rifleman Luke Farmer is now in place.  Official opening is to be January 2015

Land for potential asset transfer from WMDC
No updates

Christmas lights and trees
Lights are now being placed on lampposts.  Christmas tree on Field Lane/High Street.  Christmas tree at the library and the root ball tree for North Elmsall should be in place next week.
Harewood Lane Allotments
Residents whose property back on Harewood Lane allotment site have been complaining about rats 

Plot six has not been tendered to recently
School Street Allotments
Chairman gave update on the situation with the Japanese Knotweed and the re-surfacing of the path around the edge of the site
Rose Estate Playing Field
Cllr D Gillatt and S Pallett cleared the area of litter

Resolved:  All information noted.

Chair requested moving standing orders for 30 minutes to allow completion of business to be transacted.  
Resolved:  All agreed
UPC 301 To resolve that in accordance with Section 1(2) of the Public Bodies (Admission to Meetings) Act 1960 and by reason of the confidential nature of the remainder of the business, the Public and Press to be excluded further from the Meeting

Resolved:  Approved 

UPC 302 To approve attendance of the Project Officer/Deputy Clerk at all minuted meetings – Cllr L Pickin

Resolved:  Project Officer/Deputy Clerk to attend all minuted meetings of the Parish Council. Recommended clerk to contact YLCA regarding Parish Councils Standing Orders.  Project Officer/Deputy Clerk to carry on attending minuted meetings pending advice received.
UPC 303 Clerk/Responsible Finance Officer requests approval of overtime to allow her to input this financial year’s account on to the newly installed accounts system.

Resolved: Agreed to engage RBS accounting systems to input accounts.
UPC 304 Staff appraisals due Oct 14 still to be carried out with employment and staffing committee

Chairman stated the staff appraisals will be carried out in due course

UPC 305 To approve all staff overtime as from September 2014

Resolved: Approved and to be included in the next Parish Councils staff month’s pay
The Chairman closed the meeting at 10.30 pm and thanked everyone for their attendance.
Signed Chairman_____________________________________

Date _______________________________________________                                                                              
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