MINUTES OF UPTON AND NORTH ELMSALL PARISH COUNCIL MEETING
HELD
16th September 2019
The Chairman opened the meeting at 6.30pm.  8 members of the public attended 
The Chairman asked if any members of the public wished to speak. A public session was requested.

Mrs D Wheat asked if a licence for table top sales could be purchased on a yearly basis by the Parish Council to help such groups as Friends of the Community hold such events.

Mrs P Kitching – asked for information regarding funding from the Chairman about the miners flower tub.

Mrs P Kitching – asked if members of the public would be allowed to join the environment and open spaces working party 

Mrs P Kitching commented on item 18 and the cost implications for the Parish Council

Mrs J Smith reported on the on-going issues of flytipping on Upton Country Park and if anything could be done to stop this action.

As no-one wished to ask anything further the Chairman moved on the first item on the agenda for the Parish Council meeting at 6.46pm.
Cllrs attending

S Pallett - Chairman

P Costello - Vice-Chairman




A Miles





B Mears





B Tallon





C Drobig





J Miles






K Davison





K Thornton

L Pallett
M Stevens

T Walker

UPC 108 To approve apologies for absence 
Apologies received from District Cllrs J Carrington and A Garbutt Apologies were also received from Parish Councillors, T Walker, J Abel and L Pallett 
Resolved: Apologies were noted.
UPC 109 To receive disclosures by Members, of Interests in matters on the agenda
Resolved: No disclosures were received.
UPC 110 To approve amended minutes from the Staffing and Employment Committee meeting 30th May 2019 – see attached

The Chairman received a proposer and a seconder to accept the minutes from the Staffing and Employment meeting 30th May 2019 as a true record.  This was followed with a show of hands to approve the minutes.
Resolved:  The minutes from the Staffing and Employment Committee meeting 30th May 2019 after being circulated were approved as a true record.
UPC 111 To receive and approve minutes from the Staffing and Employment meeting 25th June 2019 – to follow

The Chairman received a proposer and a seconder to accept the minutes from the Staffing and Employment meeting 25th June 2019 as a true record.  This was followed with a show of hands to approve the minutes.
Resolved:  The minutes from the Staffing and Employment Committee meeting 30th May 2019 after being circulated were approved as a true record.
UPC 112 To approve the minutes from the Parish Council meeting held 15th July 2019 – see attached

Cllr P Costello said some items that were discussed in UPC 84, Parish Councillors could have been in breach of their code of conduct regarding dignity at work for the Clerk and should be discussed in a Staffing and Employment meeting.  Further discussions on the item took place.

The Chairman received a proposer and a seconder to accept the minutes from the Parish Council meeting 15th July 2019 as a true record.  This was followed with a show of hands to approve the minutes.  
Resolved:  The minutes from the Parish Council meeting held 15th July 2019 after being circulated were approved as a true record.
UPC 113 To approve the minutes from the Extra-Ordinary Parish Council meeting held 12th August 2019 – see attached

The Chairman received a proposer and a seconder to accept the minutes from the Extra Ordinary Parish Council meeting held 12th August 2019 as a true record.  This was followed with a show of hands to approve the minutes.
Resolved:  The minutes from the Extra Ordinary meeting of the Parish Council held 12th August 2019 after being circulated were approved as a true record.
UPC 114 To receive verbal or written reports from Wakefield District Councillors 
District Cllr J Carrington forwarded a report on the following items 
· Foliage – enquiries from a resident regarding the cutting schedule for roadside grass verges and hedges.  Request for general tiding up to be carried out on grass cutting near pavements, verges etc.
· Fly tipping – reports of fly tipping on Rose Estate near the new houses.

· Flooding – reports of flooding near the shops and Minsthorpe baths also half way up on Minsthorpe Lane.

· Travellers – Minsthorpe Vale Fields, the council acted quickly, the removal order was applied for and extra security staff had been provided for Minsthorpe baths.  WMDC traveller liaison officer was in contact with the travellers and district councillors.
District Cllr M Ward verbally reported on the following:
· He gave a brief update on the reason as to reason for District Cllr A Garbutt’s absence
· WMDC have just devised a scheme called ‘litter hero’s which is to recognise members of the public who are willing to litter pick in their areas.  They will be supplied with equipment as well.

· Flytipping on Upton Country Park and other areas, WMDC is looking at different ways to try to alleviate this problem.  These include, charges made at landfill site, covert camera’s, fining ‘fly-by nights who knock on doors to remove rubbish then just dump it down the street.

· Arranged a litter pick with volunteers from NEXT on Upton Country Park and thanked them for all their hard work

· Paths have been cut back on Upton Country Park

· Enforcement team have been out to a number of cars which are parked on land adjacent to Tom Wood Ash Lane

· After the incident with travellers on Minsthorpe playing field, site meetings have taken place with Chris Curry from WMDC regarding the stopping of further access on to the field

· Flooding issues are being looked at on Minsthorpe Lane

UPC 115 To receive verbal or written reports from Parish Councillors – please note this item is for information only and not to approve any actions or costs

Cllr B Tallon raised issues relating to the removal of the School bus from Minsthorpe Community College.  Chairman responded this could be discussed at the meeting with the parents which is to be held tomorrow (17th September 2019)
UPC 116 I would like to propose that the council will explore the community asset transfer of the Upton youth centre detailing an expression of interest by this parish council, and that legalities regarding the land are sustained for the youth and community of this parish as stated. Our clerk undertaking her role as project manager along with parish councillors with skill and relevant knowledge with this project will begin implementing an immediate business plan. I also request that any costs for implementing the business plan be covered by the parish council - Cllr S Pallet
Clerk sent out the following information regarding this issue:

Recommendations regarding the possible asset transfer of Upton Youth Centre.

As the building is quite old and visually looks as though it could be in some disrepair, so as a starting point the Clerk would recommend the following surveys be carried out to assess the possible costs/expense to the Parish Council in bringing the building up to a safe standard so as to allow public use, if this is the Parish Councils intentions with the building.

The building has a number of damp issues which has been notorious over several years which could affect the structural aspects of the building and could be a health and safety issue.  Also the building has not been occupied for a number of years.

· A full structural survey which would show any defects and damp issues which would require dealing with.

· A survey of the heating system

· A full electrical survey

· Possibly require a survey to allow disabled access/use of the building

· Fire, health and safety assessment 

· Asbestos survey

· Feasibility study regarding sustainability costs for the building and how this is to be funded.  To include a public survey depicting the possible footfall and use

· To have at least three quotes to a carry out any recommend repairs or legal requirements regarding the above to ensure the safe use of the building both inside and out. 

· To take advice from YLCA 
The Chairman explained the situation regarding the Youth Centre and that the Parish Council have until the end of September 2019 to submit an interest in an asset transfer. The Chairman read out the following received from the Corporate Estates and Property Surveyor:

Within the convenance of the land, two main points to raise are:

a) No building structure or works shall at anytime hereafter be erected, constructed, placed or laid on the conveyed land or any part or parts thereof and no renewal or enlargement of or alterations to any building structure or works for the time being on or in the conveyed land shall at any time be carried out except in accordance with plans and specification previously approved in writing by British Coal.

b) to use the conveyed land for the purpose of a Youth Club and any other associated users for the community of Upton and not for any other purpose whatsoever.

A lengthy discussion took place between Parish Councillors and members of the public on this issue and various scenarios were put forward.  
Once discussions had ended the Chairman said he would emphasis what they are doing at the moment, which is to show an interest that the Parish Council want this facility for our community.   The Chairman proposed that an interest be shown to WMDC regarding the asset transfer of the Youth Centre. A question was raised regarding costs as it states on the agenda item, the Chairman said this could be done later.  The proposal was seconded and vote via a show of hands was requested.
Resolved:  The Clerk write to WMDC to express the Parish Council would like to explore the asset transfer of Upton Youth Centre to the Parish Council
UPC 117 To approve the current Terms of Reference for the Staffing and Employment Committee or to amend and approve as the Parish Council choses – see attached copy

Cllr P Costello had some points which she would like to add to the Terms of Reference, the Clerk suggested these be passed on to her and bring this back to the next Parish Council meeting.  The Chairman asked if everyone was happy with this action and requested a show of hands
Resolved:  Cllr P Costello to forward on the suggested amendments to the Terms of Reference and to place this on the agenda for the next Parish Council meeting.
UPC 118 To receive and note the Health Check report and comments from Mr Chris Geeson - see attached

A copy of the Health Check Report had been sent to all Parish Councillors and the report was noted.

To approve updated Financial Regulations as recommended by YLCA, NOTE: MODEL – to be considered by council for adoption. [Values] are to be set/determined by the council in consideration and adoption other than statutory procurement thresholds as detailed in Regulation 11. Other items in [ ] are to be deleted as appropriate.  Bold text in Regulation 11 denotes mandatory action
The Chairman proposed the Parish Council use the figures recommended by YLCA and to adopt and approve the Financial Regulations.  This was seconded and a vote was taken via a show of hands

Resolved:  The updated Financial Regulation was approved and adopted 
UPC 119 To adopt the revised NALC (National Association of Local Councils) Disciplinary and Grievance arrangements – see attached information supplied by YLCA
The Chairman proposed the Parish Council adopt the revised NALC disciplinary and grievance arrangements.   This was seconded and a vote was taken via a show of hands.
Resolved:  The revised disciplinary and grievance arrangements be approved and adopted
UPC 220 A suggestion has been received from our Handyman to have a further litter bin inside the play area on School Street as adults can not fit their hands in to the children’s bin.  The cost of a bin would be approximately £250.00 exc VAT

A proposal to purchase one bin and a further bin if it is recognised a further bin is required was received and this was seconded. The Chairman requested a vote via a show of hands.

Resolved:  Clerk to purchase a bin and a further bin for the area if it is found to be required to alleviate the litter problem.
UPC 221 To consider/approve costs of approximately £500.00 - £800.00 for replacement seat at the Memorial Garden on Waggon Lane -see attached possible seating ideas

Cllr B Mears reported that a seat has already been sited on the Memorial Garden.  The Clerk reported the Parish Council hasn’t received any information as to who has placed the seat in the garden.  The Chairman suggested once the person or persons responsible were found to write a letter of thanks for their kind gesture.  The Chairman asked if everyone was happy with this and no objections were received.
UPC 222 To approve purchase of approximately 20 -25 tablecloths for use at the Village Hall by groups and the Parish Council.  The table cloths which would be ideal are: Hilden Alpha  Plain White , size 137x228cm at £7.76  each exc vat and delivery charges – approximate cost is between £155.20 and £194.00   – Cllr A Miles – if approved, the Clerk suggests a contract/agreement between the Parish Council and any groups who use the tablecloths to state that they are returned laundered etc, or that a charge is made to cover the cost of laundering and cost to replace if required.
Cllr A Miles suggested the Clerk send for a single tablecloth before purchasing the rest. Also, during discussions, it was suggested the Parish Council stand the cost of any cleaning of the tablecloths if they are loaned to any community group.  A proposal to purchase 25 tablecloths but to request a sample one prior to full purchase.  Also, for the Parish Council to stand the costs for cleaning of the tablecloths.  A seconder was received.  The Chairman requested a vote via a show of hand.
Resolved:  Clerk to send for a sample tablecloth and to purchase 25 if they are suitable.
UPC 223 To investigate the possibility/feasibility of holding a village gala in 2020 – Cllr A Miles

Cllr Miles spoke about the possibility of organising a village gala and the hard work which it would entail to organise the event.  Various suggestions were discussed, and all comments were noted

UPC 224 To approve costs for Councillors to go to the NALC conference.  Costs are Members rate = £310 per head (inclusive of VAT and the EventBrite booking fee). This is not including any overnight accommodations.   

Due to the cost of this it was agreed to not send any Parish Councillors this year to the NALC conference
UPC 225 To approve costs to allow the Clerk to attend the SLCC (Society of Local Council Clerks) two-day conference 2nd and 3rd October – Members full Conference single occupancy £495.00 exc VAT – Clerk will look for two nights cheaper accommodation less than £120.00 per night as stated within the costs.

A proposal to allow the Clerk to attend the two-day conference was received and this was seconded.  The Clerk said she would look for cheaper accommodation in the area.  The Chairman requested a vote via a show of hands.

Resolved:  The costs for the Clerk to attend were approved. 
UPC 226 To approve monthly financial reports and bank reconciliation for the 1st July to 31st July 2019 – and 1st August to 31st August attached. To approve list of payments for August and September 2019 

A question was raised regarding the payment of £300.00 from the Chairman’s allowance.  The Clerk explained how the Chairman’s allowance runs from 1st April to the 31st March, but the Parish Council elects a new Chairman at the Annual Meeting of the Parish Council in May, so this was to fund the outgoing Chairman’s promised commitments. The Chairman requested a proposer and seconder to approve the accounts, this was received.  He then requested a vote via a show of hands

Resolved:  The monthly reports from the 1st July to the 31st August 2019 and payments were approved. 
UPC 227 To receive a written report from the Allotment, Grazing and Stable Officer regarding Parish Councils allotment sites, stables and grazing area – to approve any recommendation/ costs thereafter

Stables and Grazing Field
· Water leaks, trees cutting back, drains unblocked and fixed and a general tidy up ready for the winter.

· All Jobs for stable block one are now completed.

· We are in the process of ordering numbers for the stables as requested.

· Stable block two are in the process of having a tap put into the stable block water.

· We are waiting for contractors to start on the fencing.  Repairs to the gates will commence the beginning of October 2019.

· Hay has now been moved and when the contractors start, they will also build the hay shelter and convert the stable into a tack room.

· The requested signs are in the process of being made for the stables.

· Letters sent out to remind everyone of the vet coming on the 24th September for Wormers and money outstanding.

· Like to inform council that one of our Grazing holders have now given their grazing place up due to unforeseen circumstances, we will have to give them a refund of £166.77 as they paid 12 months in advance. 
Allotments School Street.

· The allotment site needs a lot of work doing to it, I have printed some photos of the site and I need some guidance on what to do next.
Allotments Harewood Lane

· Requested signage is in the process of being made.

· We are looking for numbers to put on allotment plots as requested.

· Handy man has kept on top of the allotments with a general tidy up.

· Notice boards are up.

· We had a skip delivered for all the rubbish and ragwort to be removed it got delivered at 11.30am and by 14.00 it had been filled with household rubbish bikes etc. Therefore, it is not wise to put anymore skips on the allotments.

· Gates are still getting left open all the time. I have attached photos of some rubbish that has been dumped on the car park in the allotment site. this is another reason for the gates to be kept locked to prevent anyone dumping on the site.

· All the rubbish has now been taken away and compost bins have been given out free of charge for allotment holders to compost their weeds etc. we have had boxes built for all allotment holders to recycle any wood plastic trays pots, etc,  Any other rubbish is the allotment holders responsibility to get rid of themselves.
List of recommendations
· A site visit to carry out for guidance regarding on the situation and the state of the School Street Allotments site, regarding the eviction of the two plots that have now been left in a mess and other plots on the site.

 Resolved:  The report was noted, and it was agreed for members of the Environment and Open Spaces Working Party to carry out a site visit to School Street allotments. The Grazing, Stable and Allotment Officer will organise a date and time
UPC 228 Approve on works agreed with allotment holders at meeting in May/June in Village Hall.
The Clerk informed the meeting Cllr B Tallon requested this be placed on the agenda.  He requested clarity on issues raised from the informal meeting with Harewood Lane allotment holders if the works had been carried out.  The Clerk explained the costs for works had been approved at the extra-ordinary Parish Council meeting held Monday 12th August 2019 and is recorded in the minutes.

UPC 229 To arrange a date and time to meet with the Harewood Lane allotment holders
It was suggested the Allotment, Grazing and Stable Officer organise a date and time for this to take place and informed everyone concerned.  It was also agreed to invite allotment holders from the School Street allotment site too.  

Resolved:  This action was approved. 
UPC 230 To receive fact sheet from the Information Commissioners Office regarding the use of personal email addresses and devices
This information was noted

UPC 231 Proposed Base Station Installation at CTIL106946_TEF00526 Upton Station Road, Upton Radio Station, Harewood Lane, Wakefield, WF9 1JQ. (NGR: 448968E, 414227N)

This information was noted, and no objection were received
UPC 232 Planning matters – see report
APPLICATION RECEIVED


App. No: 19/01539/FUL Address:  2 Thistle Drive Upton Pontefract WF9 1NQ, Proposal: Conversion of integral garage to a toilet and office. 

App. No: 19/01593/GPD Application Type: PD Rear Extension Notification.  Address:  3 Bluebell Way Upton Pontefract WF9 1NE, Proposal: Single storey rear extension with maximum projection of 5.625m, maximum height of 3.40m and maximum height of eaves 2.40m.  

App. No: 19/01833/NMC Application Type: Non-Material Change - Minor Amendments. Address: The Elders, Waggon Lane Upton Pontefract WF9 1JS,

Proposal: Non material amendment to approved planning application 19/00746/FUL dated 05.07.2019 (for the erection of a two storey dwelling) relating to a change of facing material and widening and alterations to the access. 

App. No: 19/01833/NM - Application Type: Non Material Change - Minor Amendments. Address: The Elders, Waggon Lane Upton Pontefract WF9 1JS,

Proposal: Non material amendment to approved planning application 19/00746/FUL dated 05.07.2019 (for the erection of a two storey dwelling) relating to a change of facing material and widening and alterations to the access.
App. No: 19/01893/FUL Address: 6 Greenwood Avenue Upton Pontefract WF9 1NS Proposal: Single storey extension to rear, raised patio to rear.
APPLICATIONS APPROVED
App. No: 19/00099/FUL Address:  Stockland Farm Land At Beaconsfield Road Upton Pontefract WF9 1BS, Proposal: Construction of agricultural workers dwelling including removal of temporary home granted permission under application 14/01938/FUL. 

App. No: 19/00165/CPE Application Type: Certificate Existing Lawful Use or Dev.  Address:  North Elmsall Old Hall, Hall Lane North Elmsall Pontefract WF9 2DZ, Proposal: 

Certificate of Lawfulness for existing use of Old Hall as a single dwelling house (Use Class C3) by virtue of planning application ref 90/99/00907/B.  

App. No: 19/00166/CPE Application Type: Certificate Existing Lawful Use or Dev.  Address:  Hall Barn  Long Close Lane North Elmsall Pontefract WF9 2DZ, 

Proposal: 

Certificate of Lawfulness for existing use of Hall Barn as a single dwellinghouse (Use Class C3) by virtue of planning application ref 90/99/00907/D.  

App. No: 19/00167/CPE Application Type: Certificate Existing Lawful Use or Dev.  Address:  Hall Barn, Studio Flat Long Close Lane North Elmsall Pontefract WF9 2DZ, Proposal: Certificate of Lawfulness for existing use of Hall Barn Studio Flat as a single dwellinghouse (Use Class C3).  

App. No: 19/00315/ADV Application Type: Application to Display Adverts.  
Address:  Farfield Court Hillside Court South Elmsall Pontefract WF9 2UR, Proposal: 1 x non-illuminated monument sign and 1 x non-illuminated main entrance building fascia signage.  

App. No: 19/00780/FUL Application Type: Full Application. Address: 24 Greenwood Avenue Upton Pontefract WF9 1NS, Proposal Two storey extension to side; part single storey & part two storey extension to rear; and external alterations to front and rear. 
App. No: 19/00438/FUL Address:  Land To Rear 14 Elder Avenue Upton Pontefract WF9 1NR, Proposal: Erection of a detached dwelling and associated detached garage (part retrospective).  

App. No: 19/01593/GPD Application Type: PD Rear Extension Notification.  Address:  3 Bluebell Way Upton Pontefract WF9 1NE, Proposal: Single storey rear extension with maximum projection of 5.625m, maximum height of 3.40m and maximum height of eaves 2.40m. PLANNING PERMISSION NOT REQUIRED

App. No: 19/01301/CPL Application Type: Certificate Proposed Lawful Use or Dev.  Address:  2 Grosvenor Avenue Upton Pontefract WF9 1DQ, 

Proposal: Loft conversion including construction of dormer and change of roof from hipped to gable end.  

App. No: 19/00746/FUL Application Type: Full Application. Address: The Elders Waggon Lane Upton Pontefract WF9 1JS,

Proposal: Erection of a two-storey dwelling with lower ground garage including: access & parking; demolition of existing garage; and associated works.

233 Correspondence – see report

· Thank you letter from Wakefield Pride for the recent donation
· Thank you letter from SESKU Festival Committee for the recent donation

· Nostell Priory Annual Festival of Remembrance - Invite for Chairman and guest. – 3rd November 2019 – Cllrs M Stevens and K Davison will attend

· Letter from the Methodist Church secretary - see enclosed copy

· Letter received from Minsthorpe Tenants and Residents - see attached – Agreed for the Clerk to write to the Minsthorpe Tenants and Residents to arrange a meeting to discuss the issue raised
· All other correspondence received via email has been forwarded on to Parish Councillors

UPC 234 To resolve that in accordance with Section 1(2) of the Public Bodies (Admission to Meetings) Act 1960 and by reason of the confidential nature of the remainder of the business, the Public and Press to be excluded further from the Meeting

Resolved:  This was actioned
UPC 235 Quote received for boulders for Rose Estate playing field – see attached, to approve costs

The Clerk explained it has been difficult to find contractors who will do this work therefore there is only one quote received.  This quote was for £1,320.00 including VAT.  A proposal to carry out this work as soon as possible was received, and this was seconded.  The Chairman requested a vote via a show of hands to approve costs.
Resolved:  The Clerk to contact the contractor to start the work as the Parish Council have approved the costs
As there was no further business to discuss the Chairman closed the meeting at 8.37pm and thanked everyone for their attendance and contributions.
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