MINUTES OF UPTON AND NORTH ELMSALL PARISH COUNCIL
 MEETING

24th March 2025 
The Chairman, Cllr S Hodson opened the meeting at 6.30pm and welcomed the two new Cllrs these being Stephen Spencer and Martin Hanson. The Allotment, Stable and Grazing Officer and two members of the public were in attendance.

Issue 1 – In relation to minute UPC 235 - To receive a report from the Citizens Advice Bureau and cost for the service for the ensuing year.

She has compiled a report on the points which the Chairman requested some clarity on the information received from the CAB at the previous Parish Council meeting. The Chairman requested this be forwarded to the Clerk who in turn could forward on to Cllrs and for this to be an agenda item for the next meeting. The member of public just wished to clarify she was not a representative of CAB officially but has worked there previously for quite a while and has noticed in the minutes it was requested for her to arrange a meeting which she will now facilitate for the Parish Council.
As there were no further issues raised the Chairman continued with the meeting.
Cllrs attending
S Hodson - Chairman
L Taylor – Vice Chairman

A Miles

B Mears

C Merrington

E Farmer

M Hanson – check name

P Dainty
S Spencer

Clerk and RFO Ms P Kitchin





















UPC 261 To receive and note apologies for absence.
Resolved: Apologies received from, Cllrs K Wilson, S Pallett

UPC 262 To approve reasons for absence.

Resolved:  Reasons for absence was approved for absent Cllrs.

UPC 263 Declarations of Interests and Dispensations  

263.1 To receive declarations of interest not already declared under the Parish Councils code of conduct or members Register of Disclosable Pecuniary Interest.

Resolved:  None were received.  
263.2 To receive, consider and decide upon any applications for dispensations.

Resolved:  None were received.

UPC 264 To approve draft minutes from the Parish Council meeting February 17th, 2025

Resolved:  The minutes from Parish Council meeting February 17th 2025, after being circulated were approved as a true record
UPC 265 To receive a report from the Allotment and Community Garden meeting 3rd March 2025.  
Resolved: The report was noted.
UPC 266 To receive verbal or written reports from Wakefield District Councillors - Please note this is for information only and not to approve costs or actions.

Clerk reported all email correspondence from the District Cllrs had been forwarded to all Parish Cllrs.
UPC 267 To receive verbal or written reports from Parish Councillors – Please note this is for information only and not to approve costs or actions.
Cllr L Taylor asked the Clerk for updates on the following:
Noticeboards – Clerk reported the Village Warden has replaced one damaged perpex front and will repair the second one on his return to work when one can be sited on Rose Estate playing field.
Goal posts for Rose Estate – Clerk reported the two sets of goal posts have been received and when the Village Warden returns to work the measurements and where to site them can be carried out.

Posters for play areas – Clerk reported she has made enquiries with one firm but will chase this up and contact other places as soon as the internet is back up and running as it has been intermittent and ongoing with the internet provider now for a couple of weeks but she has arranged for Pro Logic (the Councils IT support) to visit Tuesday 25th March to see if its an internal problem.

Exercise equipment for School Street Green – Clerk reported this has been on order for a number of weeks but will chase this up. 

Cllr A Miles – asked if the Council had a drone – the Clerk reported yes, and its in the office.

Cllr B Mears – spoke about the issues which are still ongoing on Bell Street with the building works and buses parking up and blocking the entrance.  He suggested contacting Arriva to suggest if buses have 5 minutes to park up could this be done at the Railway Cottages.  It was agreed for the Clerk to contact Arriva in the short-term and to write to WMDC’s Highway Department to ask for a meeting to look at providing a layby at the junction of Bell Street and Tom Wood Ash Lane for the buses to pull into.
Cllr S Hodson requested the Clerk source quotes for table microphones as Cllrs are finding it difficult to hear one and other.

UPC 268 Information on costs received if the Parish Council wishes to provide the Summer Camps again – To approve costs actions thereafter.
Clerk reported she had contacted Upton Rugby Club who were happy to facilitate the camps again as they have for the previous years. Clerk also said it has always been four days per week.
Resolved:  Agreed to provide four weeks of 5 days at a cost of £9600.00.  To also purchase a few banners with the Upton and North Elmsall Parish Council logo on and to say this event is provided by Upton and North Elmsall Parish Council.
UPC 269 To receive a yearly report from friends of the Community of numbers of people who the group have supplied food through its food bank – just to note all have been through referrals from CAB, WDH, cashwise, Upton Junior School etc.
Resolved:  Clerk to send a letter of thanks to Friends of the Community for the work they do.

UPC 270 School Street Allotment re-development - After speaking with the Allotment, Grazing and Stable Officer please see following items.

a. To request a plan of the fencing be supplied as to where Cllrs wish any gates etc to be sited.

Resolved:  This matter has been dealt with and issues over the gates have been agreed.

b. To request any meetings with allotment holders and Cllrs are put into a written report or placed in an email as to what agreements draft or otherwise have been made.  To forward on to the Allotment, Stable and Grazing Officer using email address: admin@up-ne-parishcouncil.co.uk
Resolved: This request was approved, the Chairman requested the Allotment, Stable and Grazing Officer be kept updated.
UPC 271 Councillors’ items requested for the agenda and to approve costs:
Councillors’ items requested for the agenda and to approve costs:
a. Cllr B Mears – to approve a possible ceiling limit to purchase better CCTV cameras for the font of the Village Hall in light of recent events with the Parish Council van.

Resolved:  Clerk to source three quotes to upgrade the current system.
b. Cllr L Taylor - to approve a spending limit of no more than £500.00 from the Allotment and Community Garden budget to allow the Produce Competition sub-committee purchase goods connected to the event.

Resolved:  Action approved.

c. C Merrington - To approve costs for 20 replacement whiskey barrels - £330.00 not inc VAT with free delivery to be taken from the Allotment and Community Garden Committee budget.

Resolved: Action approved.

d. Cllr L Taylor – to allow Cllr S Spencer to join the Allotment and Community Garden Committee.

Resolved: Action approved.

e. Cllr S Hodson - to approve the purchase of trolley for the exclusive use of BLESS – see attached.

Resolved: Cost of approx. £89.17 exc VAT was approved to purchase the trolley 

f. Cllr S Hodson – to approve the purchase of the fridge freezer for the exclusive use of BLESS 
Cllr B Mears abstained from voting. 
Resolved:  Cost of approx. £389.00 was approved and up to £50.00 delivery costs.
g. Cllr S Spencer – requested to speak on funding for the History Groups website – just to note I have forwarded a grant funding application form as well as the Parish Councils grant funding policy.

Cllr S Spencer gave an update on the previous award granted a few years ago by the Parish Council.  The amount of 5k was awarded but due to a number of factors half was paid out (2.5k) but this was claimed back by the Parish Council and the remaining amount wasn’t requested from the Parish Council this wasn’t used and the Parish Council as the website got put on hold, but with thanks from a resident of Upton who has put a lot of hours in to producing the website it is hopeful now that this will soon be up and running.
Cllr B Mears requested it noting, Bless have been granted funded without any funding applications same as everyone else, which lead to further discussions.   The Chairman asked Cllr L Taylor to contact Bless to request a retrospective application.

UPC 272 Funding request received from Upton Juniors Football Club for the annual Fun Run – see attached.
Resolved:  £500.00 was awarded.  To request Upton Juniors Football Club to display a banner to say Upton and North Elmsall Parish Council supported this event.
UPC 272 Update on the Parish Councils van – to approve any actions/costs thereafter.

Information received from the Parish Councils insurance company regarding the Parsh Councils van was to award £5200.00 less excess of £150.00 giving a total of £5050.00 or if the Parish Council wished to buy back the van it would offer £3588.00 less excess of £150.00.
Following various suggestions, a proposal was received to accept the full amount of £5050.00 and to purchase a van for a similar amount.  An amendment was received to buy back the Councils van as a quick quotation was given to repair the van at £1,000.00 to £1,500.00 by a panel beater.  The Chairman asked for a seconder for the amendment, but none was received so a vote was taken on the proposal.

Resolved:  Clerk to contact the Councils insurers and to proceed to accept the full amount of £5050.00.
UPC 273 To approve costs for 24 hour call out cover including weekends for the Village Hall alarm – awaiting information from Cllr S Pallett.

Resolved: To place on the agenda for the next Parish Council meeting.
UPC 274 To receive the Internal Auditor report 

The Chairman pointed out the current CCTV coverage is Ubox Hong Kong and felt a new CCTV system would be better.  Also, the Chairman requested to open it up for Cllrs wishing to meet with the Parish Councils internal auditor to have the end of year figures explained (the Annual Governance and Accountability Return) to them to inform the Clerk.  As the Chairman also mentioned other items such as the Parish Councils policies and asset register, the Clerk requested Cllrs to email any questions they may have prior to meeting with the Councils internal auditor would be beneficial.

Resolved:  The report was noted.
UPC 275 To approve receipts, payments, monthly financial reports and bank reconciliations from 1st February 1st to 28th February 2025.  Please note: monthly reports have been sent to Parish Councillors prior to the meeting.  

Resolved:  No issues were raised.

UPC 276 Planning matters:  - see attached list.

 APPLICATIONS RECEIVED

25/00019/FUL Upton Primary School Waggon Lane Upton Pontefract WF9 1JS. The proposed project is the installation of air source heat pumps and erection of an acoustic enclosure protected by a powder coated green paladin security.

APPLICATIONS APPROVED

24/02254/TPO. Greenview Medical Centre Waggon Lane Upton Pontefract WF9 1JS Fell 4 Sycamore Trees (T1-T4) and Remove Deadwood from other trees.
Resolved:  No issues raised.
UPC 277 New Correspondence received and to decide actions/costs where necessary: please note some of the content of the correspondence can be discussed is private business due to GDPR.  Please note all other email correspondence is forwarded to Councillors.
All other email correspondence has been forwarded to Parish Councillors.
Facebook – request for a litter bin – see attached.

Resolved:  To purchase a bin and to site this at the top of Moor Lane leading on to Quarry Lane.

Email: Request to use Parish Council land to be allowed to cut down a tree.

Resolved:  As the tree is not on Parish Council land access was approved.

Letter via email re: School Street re-development – To respond to the letter with the Councils response.
UPC 278 To agree to exclude the public and press in the view that publicity would prejudice the public interest by reason of the confidential nature of the business or arising out of the business about to be transacted.  (Public Bodies (Admission to meetings) Act 1960).
Resolved:  Approved. 
UPC 279 Cllr C Merrington - To approve quote received to remove the mound of soil on the Miners Memorial Garden.

To place on the agenda for the next Parish Council meeting as no quote has been received.
The Clerk left the meeting at this point.  Minutes prepared by the Chairman for this section of the meeting.
UPC 280 Items for Private Business requested by the Chairman – Cllr S Hodson:

a. Conclusion of the Staffing Grievance: - see report
b. To receive recommendations from the Staffing Grievance sub-committee. – to consider and approve costs, actions thereafter.
At the March 2025 PC Meeting it was resolved that details of the ongoing grievance investigation which has been conducted by Cllr Dainty, Cllr Farmer and Cllr Miles be retained by the aforementioned pending the appointment of a Human Resource Consultant (HRC). Once the HRC has been appointed this information will be passed to the HRC who will review the findings of the PC investigation. The HRC will conduct their own independent investigation and consider the information provided by the PC along with their own findings. Once the HRC investigation is concluded they will produce a report which will be circulated to all Councillors on a private and confidential basis. Certain aspects of the report will be redacted to protect the anonymity of individuals. The Chairman will write to three Human Resource Consultant (HRC) Contractors and ask that they provide quotations to act on behalf of the PC on Human Resource matters . 

Scope of Works for Human Resource Consultant (HRC) to Parish Council
1. To provide a quotation to the Parish Council in a sealed envelope marked Private and Confidential 

2. The envelope is to be addressed to 'The Clerk' Upton and North Elmsall Parish Council - The Village Hall - Harewood Lane - Upton - Pontefract - West Yorkshire - WF9 1JB

3. The Human Resource Consultant to provide a quotation to review all job descriptions and submit revised and updated versions in compliance with current employment law and to include an individual staff handbook for each employee

4. The PC to delegate the independent authority to the HRC to present the revised job descriptions to staff members and their elected representatives/advocates via a consultation process

5. Once the consultation process has been concluded the HRC will present to a meeting of the full PC to be voted upon

6. The HRC will quote an annual fee in the form of a retainer to ensure the PC can access professional advice as required

7. No Councillor’s including the Chairman will receive tenders. These are to be processed by the Clerk and presented to Council at an extraordinary meeting (date and time to be advised)  
To note amendment approved to UPC 280 at the Parish Council meeting 28th April 2025.
This was never put forward by the Employment and Staffing Sub-Committee It was said future grievances will be dealt with by the HR Company not the present grievance.  It was agreed if the finding of the Sub- Committee was adopted, the grievance would be withdrawn, and future grievances would be dealt with by the HR Company.  

The HR Company will look over the Sub-Committees findings and then this grievance is dealt with.
The Chairman thanked everyone for their attendance and contributions and closed the meeting at 8.25pm.
Signed Chairman ____________________________________

Date __________________________________________________
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