 MINUTES OF UPTON AND NORTH ELMSALL PARISH COUNCIL MEETING HELD

21st December 2015 
The Chairman, Cllr L Pickin opened the meeting at 6.30pm.  3 members of public attended 
District Cllrs M Ward and J Carrington also attended.  District Cllr A Garbutt sent his apologies to the Clerk

Public session requested.

Mr Miles asked District Cllr M Ward as to the reason for his refusal to provide a written report as requested.  District Cllr M Ward said he felt due to the report having to be given a week before the Parish Council meeting he would not be able to report on issue which could be pressing or of importance.
The Chairman closed public session at 6.45pm
Cllrs attending

L Pickin – Chairman

D Gillatt – Vice-chair

A Davies

B Mears 
B Tallon

C Hobson

E Clamp 

N Goodall

P Kitching

P Mears

R Johnson 

S Pallett
UPC 267 To approve apologies for absence 

Resolved: 

Cllr A Gillatt - illness 
Cllr L Pallett - illness



Cllr P Costello - holiday

UPC 268 Declarations of Interest on items on the agenda
Resolved: None were received
UPC 269 To approve Applications for Dispensations 
Resolved: Cllr Pickin produced a signed dispensation form for any items regarding Upton United Juniors CSC, from the 18th December 2015 and for his term of office.  This was signed by Cllrs B Tallon, D Gillatt, L Pallett and A Gillatt
UPC 270 To approve amended as requested minutes from the Parish Council meeting Monday 16th November 2015 
Cllr L Pickin requested it minuting he abstained from voting pending information received from YLCA.  An email has been sent to the Clerk at 4.30pm today regarding issues from previous meetings 
Resolved:  The minutes of the meeting were approved as a true record.  

UPC 271 To approve minutes from the Employment/Staffing Committee meetings dated November 9th 2015 – see attached – please note any discussions regarding members of staff should be moved to private business due to data protection 

 Cllr L Pickin requested it minuting he abstained from voting pending information requested from YLCA
Resolved:  The minutes from the Employment/Staffing Committee meeting were approved as a true record
UPC 272 To approve minutes from the Employment/Staffing Committee meetings dated  December 8th  2015 – see attached –please note any discussions regarding members of staff should be moved to private business due to data protection

Cllr L Pickin requested it minuting he abstained from voting pending information requested from YLCA

Resolved:  The minutes from the Employment/Staffing Committee meeting were approved as a true record
UPC 273 To receive written reports from Wakefield District Councillors 
Cllr L Pickin asked if there was any update from an issue he raised regarding the small roundabout near the Upton Arms public house.  District Cllr M Ward noted it was taking a long time to sort but would chase up a possible start date for the work 

District Cllr M Ward gave the following verbal report

· 142 crime incidents had been reported within Ward 1.  There were two from Upton and North Elmsall.  One was a break in of a garden shed and the other was a break in at a dwelling

· Damage to Christmas trees
· There is to be a review on the current bus service throughout the area and will email a link to the Parish Council if it wishes to contribute

· Minsthorpe Baths – this is to be built on the old site and not within the grounds of Minsthorpe Academy.

· They are holding regular meetings regarding the funding project of the sports pavilion on Upton Country Park

· Further issues regarding Minsthorpe Swimming baths and a rate rebates for Charities and none for profit organisations were discussed by a number of Parish Councillors with District Cllr M Ward.

The Chairman thanked the District Cllrs for their report

UPC 274 To receive Parish Councillors written reports and any urgent matters 
Cllr E stated he had reported the Christmas tree on Ash Grove was only working intermittently.  Cllr B Mears said he had received an email to say this was due to the high winds and some are cases of vandalism and that WMDC will be repairing these free of charge.  
Cllr B Mears also stated he wasn’t happy with the original state of the Christmas trees they seemed to be extremely damaged.  Cllr L Pickin stated actions not concluded from previous meeting.  Cllr L Pickin stated the complaints to the external auditors have cost £6,292.44
UPC 275 To receive reports from the Police Representative
As there was no Police representative at the meeting the Chairman moved on to the next item on the agenda
UPC 276 To report any update(s) and to approve any actions regarding the Parish Council accounts for the year 1st April 2013 to 31st March 2014 and for the year 1st April 2014 to 31st March 2015
The Chairman reported the annual return for the financial year has been returned 1st April 2013 to 31st March 2014 have now been signed off.   The Clerk will be displaying the notice of conclusion of the audit from January 4th 2016
UPC 277 To receive/discuss/approve donation request received from the Wrangbrook Football Club for £8,500.00 for changing facilities
Various points were raised regarding this donation request.  Cllr B Mears said he had been to look at the changing facility and it certainly is not fit for purpose.
Resolved:  To look at cost effectiveness of leasing a portable changing room against the purchasing of one, this is due to the pavilion project on Upton Country Park which could be completed within the next 18 months and Wrangbrook Football Club will have access to its use.   

UPC 278 To receive/amend approve Financial Regulations – this has been sent by email, if you require a hard copy please do not hesitate to contact the clerk

Resolved:   Clerk to make agreed amendments to Parish Councils Financial Regulations.  The following changes were approved.

The Parish Council to agree the following amounts in section 

4.1 of the draft Financial Regulations

1. the council for all items £ 0.00;

2. a duly delegated committee of the council for items over £ 0.00; or

3. the Clerk, in conjunction with Chairman of Council or Chairman of the appropriate committee, for any items below £ 0.00.  

The Parish Council to decide on the issue.  This is optional 

5.1 of the draft Financial Regulations

The council's banking arrangements, including the bank mandate, shall be made by the RFO and approved by the council; banking arrangements may not be delegated to a committee.  They shall be regularly reviewed for safety and efficiency. [The council shall seek credit references in respect of members or employees who act as signatories]. 

Issues re:  Petty Cash Council to decide either 1.1 or 1.2
6.21 of the draft Financial Regulations

1.1. The council will not maintain any form of cash float. All cash received must be banked intact.  Any payments made in cash by the Clerk [or RFO] (for example for postage or minor stationery items) shall be refunded on a regular basis, at least quarterly.

OR 

1.2. [The RFO may provide petty cash to officers for the purpose of defraying operational and other expenses. Vouchers for payments made shall be forwarded to the RFO with a claim for reimbursement.

a. The RFO shall maintain as petty cash float of [£200] for the purpose of defraying operational and other expenses. Vouchers for payments made from petty cash shall be kept to substantiate the payment.

b. Income received must not be paid into the petty cash float but must be separately banked, as provided elsewhere in these regulations.

c. Payments to maintain the petty cash float shall be shown separately on the schedule of payments presented to council under 5.2 above.   ]

Issues re:  Salaries

7.4 of the draft Financial Regulations

1.3. Each and every payment to employees of net salary and to the appropriate creditor of the statutory and discretionary deductions shall be recorded in a separate confidential record (confidential cash book). This confidential record is not open to inspection or review (under the Freedom of Information Act 2000 or otherwise) other than:

· by any councillor who can demonstrate a need to know; consider deleting to replace with a request by any councillor is to go to the Employment/Staffing Committee
· by the internal auditor;

· by the external auditor; or
· by any person authorised under Audit Commission Act 1998, or any superseding legislation.
Issues re Insurance

15.2 of the draft Financial Regulations

12.1 [The Clerk shall give prompt notification to the RFO of all new risks, properties or vehicles which require to be insured and of any alterations affecting existing insurances.] – consider deleting

Please note:  once approved these can still be amended by resolvement of the Parish Council
UPC 279 Information received regarding the Tour de Yorkshire bike race – asking if the Parish Council would like to be involved with jointly hosting a Community Roadshow in January/February or March  - please see information re email

The Clerk informed the Parish Council of the arrangement made for the roadshow to be held at the Westfield Centre, South Elmsall on the 23rd Februarys 2016 at 10.00am.  A few Parish Councillors said they would like to become involved and to look at contacting the local cycling clubs etc
Resolved:  Cllrs who attend the roadshow to report back to the Parish Council
UPC 280 To receive/approve report from the Parish Councils Internal Auditor – please contact the clerk if you require a hard copy

Resolved:  The report was noted
UPC 281 Clerk/RFO requesting permission from the Parish Council to allow rent money (cash) received from Bell Street Allotment Society to be placed in the Parish Councils current account.  A cheque to for the same amount to be forwarded to Roythornes Solicitor to allow payment of rent for the site.  To also approve further rent to be dealt with in the same way until all legal proceeding have concluded

Resolved:  This item was approved
UPC 282 To approve costs for a letter to be sent by Roythornes Solicitor, Mr Tim Russ once all information has been received from the Bell Street Allotment Society requested by Mr Russ - For reference Mr Russ says he doesn’t see a significant cost implication by making a claim through correspondence

Resolved:  The cost of the letter from Roythornes Solicitor on behalf of Bell Street Allotments has been approved.
UPC 283 To approve completion of recent kitchen refurbishment - please do not hesitate to contact the Clerk prior to the meeting if you have any questions regarding the works carried out
Cllr L Pickin stated all councillors were requested to bring forward snags regarding the kitchen
Resolved:  Clerk to contact builder to add sealer to three pipes from the gas water boiler and to place a piece of wood under each of the doors on the server.  To allow withhold £500.00 from the final invoice.  Clerk to seek approval at the next Parish Council meeting to release the £500.00 payment.
UPC 284 Written request received from two residents regarding allotment plots on Harewood Lane allotment site

The Chairman stated the allotment committee recommended not to allow the two residents to have plots were they have suggested as this is within phase three of the development and is not DDA compliant.  Cllr Pickin also stated it would raise issues with health and safety and the development of Harewood Lane allotment site
Resolved:  It was agreed to mark out two plots in the area which they have requested as there is already an allotment holder within the same area.

UPC 285 To receive/discuss/approve quote received from ADT for protective baskets for 2 security cameras £378.00 ex VAT

Resolved:  To gain other quotes and to gain quotes also for some kind of access restriction on top of the roof of the cellar to stop children/youths climbing up on to the roof
UPC 286 As requested at the Parish Council meeting 16th November 2015 – Cllr B Tallon regarding siting of spare seats

The Clerk explained there has been a mistake regarding this item.
Resolved:  Agreed to move on to the next item on the agenda
UPC 290 Request received from Cllr N Goodall for the Parish Council to approve it sets up a Facebook page

Resolved:  To set up a facebook page and for the Clerk to be the administrator.  To possibly purchase a small tablet for this purpose only.   Parish Councillors to use the tablet to take photographs etc of events which they attend.  Clerk to produce a policy for the facebook page and bring back to the Parish Council for approval
UPC 291 To receive/discuss/approve quote for 3 outside cabinets for defibrillators -  see attached

 Resolved:  To purchase three outside cabinets from Cardiac Science

UPC  292 To receive/discuss/approve update and recommendations received from Steve Wells Associates for the following:

· to be a joint applicant with Upton United Juniors Community Sports Club in its application to the Football Foundation for funding towards the pavilion project; 

· to be the employer in the pavilion construction projects once a funding award has been made; and 

· that early discussions take place with Steve Wells Associates to pursue detailed design work and cost planning, and an application for full planning approval.

 Resolved:  Due to timescale of funding applications for the FA it was agreed to defer this item to the next Parish Council meeting when further funding information could be available 
UPC 293 To approve Clerk/RFO make a bank transfer in to the account of the BRAT Fund for £2,000.00 and to cancel cheque number 107638 for £2,000.00

Resolved:  Approved this financial action
UPC 294 To approve list of payments for December 2015 and to approve monthly financial report for 1st to 30th November 2015 

Resolved:  All requested payments approved but to note the decision made in minute UPC 238
UPC 295 Cllr B A Tallon requests the Parish Council send solicitors letters to certain resident(s) regarding flytipping/bonfires on Rose Estate playing field

Resolved:  Clerk to notify Community Policing Service to request they carry out a patrol during evening hours.  Clerk to produce a letter with information on regarding the correct way of disposing of rubbish and for residents to be mindful of the fact that this is a playing field which could endanger the children who use the facility.
UPC 296 Reports from the following Committees
Allotment Committee
Cllr L Pickin reported a quote has been received for clearing parts of School Street Allotments.  This to be brought to the next Parish Council meeting.  

Cllr L Pickin requested it noting of the recommendations which the Committee had made regarding minute UPC 281
Requested a quote for work to the water supply on Harewood Lane to fit a separate water supply and metre for the Horse and Pony Club for its stables etc
Cllr Pickin also stated it would raise issues with health and safety and the development of Harewood Lane allotment site regarding adding two other plots on the undeveloped side of Harewood Lane allotment site

Open Spaces Committee
Cllr B Tallon reported incidents of illegal parking on the Miners Memorial Garden.  Cllr B Mears said he has approached the person regarding this and it was just a temporary measure so as to not block off the narrow road while he was having work done on his drive
Cllr B Tallon also reported he had posted the letters for Strickland Road and Malton Road.

Environment/flytipping Committee/Events Committee
Cllr S Pallet reported the bins for High Street have been ordered and both the lamppost bins on High Street and Richmond Road have now been replaced 
Asset transfer Committee
Cllr L Pickin is still awaiting a repay from WMDC
Events Committee
Cllr L Pikcin reported on the recent Pantomime and issues regarding the lights on the Christmas trees throughout Upton and North Elmsall
UPC 297  Planning Matters - see attached: 
Issues regarding receiving planning notifications has now been resolved.  

APPLICATIONS APPROVED

15/02523/LBC Wentbridge Viaduct, Pontefract.  Replacement of bridge parapets and northern expansion joint.  Replacement of mesh and gate at the steps at the south end of the structure and replacement of waterproofing system on both carriageways

Resolved:  No issues were raised
UPC 298  Correspondence 
Upton & North Elmsall History Group – Thank you letter re-donation from the Chairman

Upton Women’s Institute – Thank you letter re-donation from the Chairman
Land Registry – re Recreation Ground
UPC 299 To resolve that in accordance with Section 1(2) of the Public Bodies (Admission to Meetings) Act 1960 and by reason of the confidential nature of the remainder of the business, the Public and Press to be excluded further from the Meeting
Resolved:  Approved
All recording devices were turned off

UPC 300 Incident regarding the behaviour of a Parish Councillor at the Pantomime held on Saturday 12th December 2015 – Cllr P Kitching
Cllr P Kitching handed out a letter she had received from a resident regarding the incident
Resolved:  Due to the nature of the complaint it was agreed for the Clerk to write to the parishioner and to send them the Parish Councils complaint procedure 

UPC 301 To confirm/approve overtime payment for the Clerk 

Resolved:  Two and half hours overtime approved
As there was no further business to discuss the Chairman closed the meeting at 9.00pm
Signed Chairman_____________________________________

Date _______________________________________________                                                                              
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