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Telephone: 01977 643283
Email: info@up-ne-parishcouncil.co.uk

Upton & North Elmsall

PARISH COUNCIL





07 May 2018

Dear Councillor

You have been summoned to attend the Annual meeting of Upton and North Elmsall Parish Council, which will take place on Monday May 14th at 6.30pm in the Main Hall at the Village Hall, Upton for the purpose of transacting the following business, after the public session has been held if required.  The statutory monthly meeting of the Parish Council will follow the closure of the Annual meeting
Yours sincerely

Ms P Kitchin

Clerk & RFO to the Council

PUBLIC PARTICIPATION AT PARISH COUNCIL MEETINGS: 

 Meetings of the Parish Council are not public meetings, but members of the public have a statutory right to attend meetings of the council as observers. They have no legal right to speak unless the Parish Council Chairman authorises them to do so. Members of the public should not be involved in the decision-making of the Council. The Council should not make any instant decisions at the behest of members of the public on items that are not included in the agenda. As a matter of best practice, the public forum will be kept separate from the debate of the councillors.  If matters raised are not on the agenda for the meeting these can be used to form part of the agenda for a future meeting at the discretion of the Council.  Members of the public are welcome to stay for the Council meeting after the public session as observers but will not be able to join in the discussion unless invited to do so by the Chairman. Members of the public may be excluded by a resolution of the meeting for specific items which need to be discussed in confidence (e.g. staffing matters, tenders for contracts, some legal issues).  A Councillor with a prejudicial interest in a particular issue may address the Council on the issue during public question time subject to the Councillor leaving the room in the event of an exchange of the issue between the public and the Council during public question time.

AGENDA FOR THE ANNUAL MEETING OF THE PARISH COUNCIL
1. Election of Chairman and signing of the Declaration of Acceptance of Office Form

2. Apologies for absence 

3. Declarations of Interest on items on the agenda
4. To receive any 
5. Election of Vice-Chair

6. Election of the Parish Development Working Party 

7. Election of Finance Working Party 
8. Election of Chairman for the Finance Working Party
9. Election of Employment/Staffing Committee
10. Election to outside bodies – see attached list of members elected last year 

· Joint Burial Committee

· Yorkshire Local Council Association 

· Town and Parish Liaison Group

· SESKU Committee

· Upton Rugby Club – Quarry Lane
· Road Safety Committee

11. To confirm the Parish Council still meets the criteria to take on the General Power of Competence and resolves to continue to do so; subject to Guidance Notes previously approved (an eligible council with at least two thirds of its members being declared elected and the Clerk holds the CiLCA qualification).

12.  Appointment of Internal Auditor for the financial year 1st April 2018 to 31st March 2019 – To approve Roy Stanley Accountants
13. To approve and/or amend any Parish Council Policies and Regulations, previously adopted - see attached list
14. Approval of the Terms of Reference for the Staffing Committee, Finance Working Party and the Parish Development Working Party -  please inform the Clerk if you wish to receive a further copy 
15. To approve the Parish Councils asset register – please inform the Clerk if you wish to receive a further copy
16. To approve the Parish Councils risk assessment – please inform the Clerk if you wish to receive a further copy
AGENDA FOR THE PARISH COUNCIL MEETING
1. To approve apologies for absence
2. To receive disclosures by Members of Interests in matters on the agenda
3. To approve minutes from the Parish Council meeting 16th April 2018 – see attached

4. To receive verbal reports from Wakefield District Councillors 
5. To receive verbal reports from Parish Councillors -  to report only - for information only and not to approve costs/actions
6.  To receive report from the Police Representative – newsletter have previously been emailed
7. To receive information from YLCA regarding the appointment of a Date Protection Officer – attached is a copy of notification 
8. To approve costs for polling cards approximately for the forth coming by-election (if called) - In North Elmsall there are around 2900 electors, the cost for poll cards would be approximately £1250.00 this includes printing and postage
9. To approve continuation of free use of the Village Hall for the following groups – Benevolent Fund, Benevolent Fund Christmas Tea (usually end of November) Over 60’s Keep Fit, Womens 
Institute and its Committee, SESKU Festival Committee, Friends of the Community, Stay and Play, Friends of Upton Country Park, Political Parties, Over 60’s Ladies Group, Upton History 
Group, Upton and District Camera Club and the Craft Class, Dance Class examinations approximately once/twice a year
10. To approve free use of the Village Hall to allow arrangements to be made for Upton Fun Run by residents of Upton and North Elmsall

11. To clarify and approve bookings requiring Parish Council approval – Bookings requesting free use, public meetings/assemblies and any other type of book the Parish Council suggests.
12. Donation requests from Upton Fun Run Committee – see attached
13. To approve quote received to carry out maintenance work, chain harrowing and levelling out of rough areas on the Parish Councils grazing field – see attached

14. Request to use the Parish Councils tables received from Wakefield Pride LGBTQ for the Wakefield Pride event on the 12th August 2018 
15. To receive a monthly report on the Parish Councils allotments, stables and grazing land - To approve any actions/costs thereafter
16. To approve the Annual Governance Statement (section 1) from the Annual Return for the financial year 1st April 2017 to 31st March 2018 – draft copy circulated prior to the meeting
17. To approve the Annual Governance Statement (section 2) from the Annual Return for the financial year 1st April 2017 to 31st March 2018 – draft copy circulated prior to the meeting
18. To approve the Parish Councils Insurance cover by Zurich 1st June 2018 to the 31st May 2019 
19. To approve list of payments for April/May 2018 and to approve monthly financial report and bank reconciliation for the 1st April to 31st April 2018 
20. Planning matters – see attached report – please see attached information
21. Correspondence – see attached report
22. To resolve that in accordance with Section 1(2) of the Public Bodies (Admission to Meetings) Act 1960 and by reason of the confidential nature of the remainder of the business, the Public and Press to be excluded further from the Meeting
23. ChiarnmTo give a report and updated/outcome and on the arranged meeting regarding the previous complaint received regarding a Parish Councillor

24. To receive various letters of complaints from Parish Councillors regarding actions of other Parish Councillors – All letters will be available at the Parish Council meeting.
25. To approve members of staff, pay increase of 2% - see email 
 N.B.   ‘Members attention is drawn to the disclosure of Interest pursuant to section 27 of the Localism Act 2011 and adopted by the Parish Council on the 13th June 20
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